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IHono:xxenue

O mkoabHOM 0MOIMOTEYHOM (POH/IE YUeOHUKOB,
nopsijake ero (popMupoBaHusi, yueTa, HCI0JIb30BAHUA
U o0ecrie4eHUus1 COXPAHHOCTH

1. O0mue mo10:KeHAS

1.1. Hacrosimee Ilonmoskenue paspabotano B cooTBeTcTBUU ¢ DenepaibHbIM 3aKOHOM Ne 273-
@3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit eneparum», dOenepanbHbIM 3aKOHOM  OT
29.12.1994 Ne 78-®3 «O 6ubanoreyHoM aeney, ¢ yuetom denepansHoro 3akona ot 25.07.2002
Ne 114 — ®3 «O npoTUBOJAEHCTBUU IKCTPEMUCTCKOMN AESITENbHOCTH», DenepanbHOro 3aKoHa
24.07.1998 Ne 124 — @3 «O0 oCHOBHBIX rapaHTUsAX NpaB peOEHKa B Poccuiickoit Penepanumny,
@®enepanibHoro 3akoHa or 29.12.2010 Ne 436-®3 «O 3amure aereil oT HHPOpMAINH,
OPUYMHSAIONIEH Bpel HX 310pOBbIO M pa3BUTHIO», [Ipukazom MuHHCTEpCTBa KYyJIBTYpHI
Poccuiickoit denepanun ot 8 okTa0psa 2012 roma Ne 1077 «O6 yrBepxknenun [lopsanka ydera
JIOKYMEHTOB, BXOJMIIMX B cocTaB OubimoreyHoro ¢ouaa», IlucekmoM MuHuctepcTa
obOpasoBanusi u Hayku Poccmiickoir ®enmepammu ot 08.12.2011 Ne MJI-1634/03 «O6
UCIMOJIb30BaHUN Y4eOHMKOB B 00pa3oBaTenbHOM mpouecce», IlucbMom MunoOpHayku P® ot
28.02.2012 Ne MJI-172/03 "O ¢enepanbHBIX TEpPEeUYHSAX YICOHHKOB», a TaKKE YCTAaBOM
0o0pa3oBaTeNbHOW OpraHM3allMi U JPYTMMH HOPMAaTHBHBIMU MPAaBOBBIMM akTaMu Poccuiickoi
Qenepanuy,  pPEerNIAMEHTHPYIOUIMMH  JEATENBHOCTh  OpPTaHU3aIMi,  OCYIIECTBISIOMINX
00pa30BaTENbHYIO JAESTEIbHOCTD.

1.2. Hacrosimee Ilonmoxkenwe o mikoiapHOM OuOmmuoreuyHoMm ¢(oune (manee — Ilonoxkenue)
oTpeneNsieT MOPSIIOK yueTa OnoImoTeqHoro GpoHaa 1 MexaHu3M (popMUpOBaHHSI, COXPaHHOCTH U
NPEJOCTaBIEHUs] B TOJb30BaHUWE YYEOHHKOB, YUEOHBIX MOCOOMH, Y4eOHO-METOJUUECKUX
MatepuasioB obOyuatomumcs MAOY  «bopoBunckas COIll» (manee — oOpa3zoBarenbHas
opranuzanys ¥ (WiIM) [IKOJa), OCBAWBAIOIIMM OCHOBHBIE 0Opa30BaTeNIbHBIE MPOrpaMMbl B
npeznenax ¢enepaibHBIX TOCYIapCTBEHHBIX 00pa30BaTEbHBIX CTAHIAPTOB HAYaJIHHOTO OOIIETo,
OCHOBHOT'O OOILEro M CpeIHEro oOIIero oO0pa3oBaHMs, a TAKXKE 3aKPEIUIseT OTBETCTBEHHOCTh
BCEX YYaCTHUKOB 00pa30BaTEIbHON NEATEITHHOCTH.

1.3. ITousTus, ucnoas3zyemele B [lonoxenuu:

Yueonuxk — yueGHOoe wu3maHMe, cojepiKallee CHCTEMaTHYEeCKOe M3JI0KEeHHEe Y4eOHOM
JUCLUIUIMHBL, COOTBETCTBYIOILee y4eOHOM mporpamMme U OQUIMAIBHO YTBEPXKACHHOE B
KauyecTBE JIaHHOTO BUAa. MoeT ObITh NpeACTaBIIeH B IEUYaTHOW U AJIEKTPOHHOM (opMe.
Yueonoe nocooue — yuebHoe u3MaHME, AONOJHSIONIEE WJIM 3aMEHSIONIEe YaCTUYHO WU
HOJHOCTBIO YU€OHMK, OUIIMATBHO YTBEP)KICHHOE B KQUeCTBE JAHHOTO BUJIA.



Yueono-memoouueckue mamepuansl — COBOKYMHOCTh MAaTepUajioB, B TIOJTHOM oOOBeMe
o0ecreunBaroIUX MPenoAaBaHue JaHHOW TUCIUIUIMHEI (aTiIachl, KOHTYPHBIE KapThl, TOYPOYHOE
TUTAHUPOBAHKE, CPEIICTBA KOHTPOJIS 3HAHUMN, CIIPAaBOYHbIE H3AaHUs, pabodne mporpaMMbl U T.J1.).
1.4. Iensto Hacrosmero IlonoxeHus sBAsSE€TCS CO3MaHUE YCIOBUM JUIsi MaKCHUMAaJIbHOIO
obOecrieueHHsT y4eOHOUM TUTEPATypoil OOYYAFOIIMXCS IIKOJBI, MOBBIIICHHE OTBETCTBEHHOCTH
MEAarornyeckoro KOJIJIEKTUBAa M CEMbHM 3a IMPaBWIbHOE, pPAlMOHAIBHOE HCIOJIb30BaHUE
IIKOJIbHBIX Y4€OHUKOB, OpraHu3alus padoThl Cpeu OOYJArOIIMXCS U UX POJUTENCH (3aKOHHBIX
IpeJcTaBUuTeNel) 0 BOCUTAHUIO OCO3HAHHOTO, OEPEKHOI0 OTHOIICHUS K YUSOHUKY.

1.5. Yder nokymMeHTOB OMOIMOTEYHOTO (DOH/A SBISICTCS OCHOBOUM OTYETHOCTU U TJIAHHPOBAHUS
JESTENIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAaHHOCTH.

1.6. Hacrosimee IlomoskeHne pacmpocTpaHseTcs Ha BCEX YYaCTHHKOB OOpa30BaTENIbHBIX
otHomeHud kak MAOQOY «bopoBunckas COIll», Tak u ero ¢unmanos Jledbenerckoit COL u
[TecrakoBckoi HOILILI.

2. ®opmupoBaHue GpoHaa y4eOHUKOB U MOPSI0K yueTa (pOHAA YUeOHOI JTUTEPATYyPBhI
2.1. KommiekToBanue yueOHOro (oHAAa IMIKOIBHOW OMOMMOTEKHM MPOMCXOIUT HA OCHOBE
©XKEeroHO yTBepkaaeMbix DenepanbHBIX TEepeyHEH yYeOHHMKOB, pPEKOMEHIOBAHHBIX K
UCTIOJIB30BAaHUI0 TP pealM3aliyd  UMEIOIIUX  TOCYIApCTBEHHYI  aKKpPEIHMTAIUIO
00pa30oBaTeNbHBIX MPOTPAaMM HAYaIbHOTO OOIIEr0, OCHOBHOIO OOMIEr0, CPeaHEro OOIIero
0o0pa3oBaHus, IEPEYHEH OpraHU3alUi, OCYIECTBIIIONIMX BBHIMTYCK YIEOHBIX MOCOOUH, KOTOPBIE
JIOITYCKAIOTCS K UCTIOIB30BAHUIO TIPH PEATTU3AIMN UMEIOIIUX TOCYAAPCTBEHHYIO aKKPEIUTAIUIO
00pa3oBaTeNbHBIX MpOorpaMM. EXeromHo yTBep)KmaeTcss MepeYeHb YYCOHUKOB U Y4EOHBIX
noco6uii 06pazoBaTeNbHON OPraHU3alNH.

2.2. OOpa3zoBaTeiibHas OpraHU3aIMs CAMOCTOSATEIbHA B BBIOOPE M OIIPEICIICHHUH

. KOMIUIEKTa y4E€OHMKOB, YYEOHBIX NOCOOMH, Y4eOHO-METOAMUECKUX MaTepHUasIoB,
o0ecreynBaroIuX MpernoiaBaHue yueOHOro npeaMeTa, Kypea, JUCHUIUTMHBL (MOIYIIs);
. CpelacTB 0o0y4yeHHs W BocmnuTaHus. BwiOop cpencTtB oOyueHUs M BOCIMTAHUS

onpenensercs cneundukoi conepxkaHus U (GopMoH  OopraHMzaluMu  00pa30BATENbHOM
JeSITEIbHOCTH.
2.3. llomonnenue y4eObHOro ¢oHAa obOecreynBaeTcs 3a CUeT CPeACTB (eaepalbHOrO,
pEeruoHaNbHOrO, MYyHHMIMNAIbHOro OromxkeroB (cr.35, m.2 ®enepanpHoro 3akoHa «OO0
oOpazoBanun B Poccuiickoii ~@enepanum»); HWHBIX HCTOYHMKOB, HE  3alpPELICHHBIX
3aKoHOAAaTeNbCcTBOM P®, B T.4. 0€3BO3ME3HOTO MOXEPTBOBAaHUS (U3NYECKUMHU H/HIU
IOPUINYECKUMU JINLAMH.
24. B mnemsax obecrieueHUs oOydarommxcst ydyeOHWKaMH, y4eOHBIMH ITOCOOHMSIMH  IIIKOJIA
MOYET B3aMMOJIEHICTBOBaTh C JAPYrMMH 00I1€00pa30BaTeNbHBIMU OpraHU3alMsMH paioHa,
yupeauTesaeM 00pa3oBaTelbHONW OpraHU3alMi — JEMapTaMEHTOM IO COIMaJbHBIM BOIIpOCaM
aJIMUHUCTpAIMU 3aBOI0YKOBCKOT'0 FOPOJCKOI0 OKpYyTa.
2.5. HemocpeacTBeHHOE pYKOBOJCTBO M KOHTPOJIb pabOTHI IO CO3/IaHUIO W CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTeYyHOro (OHJA UIKOJBHBIX YUYEOHHMKOB OCYIIECTBISIET JUPEKTOP
0o0pa3oBaTesbHOI OpraHu3aluu.
2.6. JlomyckaeTcss HCIIOJb30BaHME Y4E€OHO-METOJMYECKMX KOMIUIEKTOB, BXOJSIIUX B
@®enepalibHbIl MepeyeHb Y4YEOHUKOB, COIVIACOBAHHBIX Ha IIEarorM4ecKOM COBETe U
YTBEP)KJICHHBIX IPUKA30M JTUPEKTOPA IIKOJIBI.
2.7. Jna o>ddextuBHON  opraHu3aiy 00pa30BATENBHON NESATETHHOCTH HCIOIB3YETCS
y4eOHO-MeToIuuecKoe 00ecreueHre U3 0JTHON MpeAMETHO-METOANYECKON JINHUHY.
2.8. Tlpomecc pabotsl mo dopMupoBaHuio (OHAA YUEOHOH IUTEpaTyphl BKIIOYACT
CJIEIYIOIINE ATAlbI:

e paboTa menaroru4eckoro KoyiektuBa ¢ @DenepalbHbIM MEpeYHEM Y4EOHUKOB,
PEKOMEH/IOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIh30BAHUIO B 00pa30BaTEIbHBIX OPTaHU3AINIX;

® T[IOATOTOBKA CIMCKA Y4YE€OHMKOB, IJIAHUPYEMBIX K HCIIOJIb30BAaHHIO B HOBOM Yy4eOHOM
roy;



® T[IpPENOCTaBICHHUE CHHUCKAa YYEOHUKOB IE€AArOrMUYECKOMY COBETY Ha COIJIaCOBaHHE H
YTBEPKICHUE;

® MAarHOCTUKA YPOBHS O0ECIEYEHHOCTH OOydJalommMxcsi y4eOHOH mHuTeparypoil Ha
CJICAYIONIMHA Yy4eOHBI ToJl B COOTBETCTBUM C KOHTUHTEHTOM OOYYarOIIMXCsl, COCTaBJICHHE
HEPCHEKTUBHOIO IJIaHa KOMIUIEKTOBAaHUs y4eOHOro (oH/Ia;

e odopmiieHre 3aka3a yIeOHUKOB U Y4€OHBIX TTOCOOHI B COOTBETCTBUH C yTBEPKICHHBIM
CIHMCKOM Y4eOHUKOB U TUIAHOM KOMILJICKTOBAHUS;

® [IPOBEJCHME ayKIMOHA M 3aKJIIOYEHHUE JOroBOpa C IMOCTABLIMKOM O 3aKylKe y4eOHOM
JUTEPATYPHI;

® [pHEM U y4eT BHOBb MTOCTYNHUBIICH yueOHOI TUTEpaTyphl B OMOIHOTEKY.
2.9. bubnmoreunsiii poHA MIKOJIBHBIX y4EOHMKOB YUHMTHIBACTCS M XPAaHUTCS OTICIBHO OT
OCHOBHOTO (hOH/Ia MKOJIBHON OMOIMOTEKH.
2.10. K oubnuomeunomy ¢hondy yueonoir numepamypot (yaeOHOMy (OHAY) OTHOCSATCS
yueOHUKH, y4yeOHble TmocoOus, opdorpaduueckue CciIoBapu, MaTeMaTUYeCKue TaOIUIbL,
COOpHUKH yNpaKHEHWH W 3a7ad, MPAKTUKyMbI, KHUTH JUIsI YTCHHS, XPECTOMATHH, padoune
TeTPajy, aTJIachl, KOHTYpHbIE KapThl B NI€YaTHOM M 3JIEKTPOHHOM BUJE, COJAEpKAHUE KOTOPBIX
OTBEYaeT TPeOOBAaHUSIM TOCYJAPCTBEHHBIX 0O0pa30BATENbHBIX CTaHIAPTOB, O00ECIIECUMBAOIINX
IPEEMCTBEHHOCTh M3Y4Y€HHs JUCLUUIUIMH W CHUCTEMAaTU3MPOBAaHHBIX IO 00pa3oBaTeIbHBIM
o0nacram.
2.11. JloxymeHThI, BKItouaembie B (GoHII OMOIMOTEKH, MapKupyroTcs. [Ipu 3ToM MoryTt ObITh
UCTIOJIB30BaHBI IITEMIICIH, KHIDKHBIC 3HAKH, WHANBHUyaTbHbIC IITPUXOBBIE KOJBI, IPYTUE BUIBI
MapKHPOBKH.
2.12. JIoKkyMeHTBHI TOCTYHAalOT B OHOJIMOTEKY M BKJIIOYAIOTCS B OMOMMOTEUHBIH (GOHA B
pe3yibTare IMOCTaBKM 0053aTEIbHOTO 3K3EMIUIApa, MOKYNKH (HOAMMCKH, OOMEHa, JapeHwus,
MOXKEPTBOBAHUS, KONUPOBAHHWS OpUTMHAIOB w3 (QoHma Oubimmorekn). JIOKyMEHTHI,
HOJTrOTOBJIEHHbIE K NpHUeMy B OuOinoTe4HbIil (oHA, MoABeprarwTcs MepBUYHOM 00paboTke U
WH/IMBUyAIbHOMY YYETY.
2.13. JloxyMeHTBhl NPUHUMAIOTCS IO TMEPBHUYHBIM YYETHBIM JOKYMEHTaM (HakKJajHas, aKT),
BKJTIOYAOIIIUM CITUCOK MTOCTYTUICHHH.
2.14. Tlpuem AOKYMEHTOB, MOCTyHArOIIMX B OMONMOTEKY O€3 MEpBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HON  OCHOBE  (00s13aTENIbHBIE  SK3EMIUISPBI,  JEMO3UTHBIE  DK3EMILISPbI
MEXYHApOAHBIX OpraHu3aunuii, 6€3B03Me3HbIE MOCTYIUIEHUS! U3 HEM3BECTHBIX M aHOHMMHBIX
MCTOYHUKOB), 0QOPMIISIETCSI aKTOM O ITPHUEME JOKYMEHTOB.
2.15. IlpuemM AOKYMEHTOB, MOCTYMAIOUIMX B OUOIMOTEKY OT HOPUAMYECKOrO, (U3NYECKOTO
JUIa B BHUJE Japa C YKa3aHHEM €ro Ha3HAauyeHWs MJs TOIMOoJIHEeHus OubianoredHoro (oHxa,
oopmisieTcs JIOrOBOPOM IOKEPTBOBAaHMS B COOTBETCTBUU € ['pa)kIaHCKUM KOZEKCOM
Poccuiickoit deneparuu (ct. 574, 582).
2.16. Ilpuem TOKYMEHTOB OT uUMTaTejei B3aMeH YTEPSHHBIX U NPHU3HAHHBIX PAaBHOLIEHHBIMHU
yTpaueHHbIM, O(OPMIISIETCS aKTOM O TpuéMe JOKyMEHTOB B3aMEH VYTEpsSHHBIX. B akrte
yKa3plBaeTcsl  (paMmiMs, MHHULIMANBI YHUTaTeNs, CBEACHMS 00 YTEpSHHBIX M3JaHUIX
(perucTpaoHHBIA HOMEP, KpaTKoe OnOmmorpaguieckoe OnrcaHue U3IaHus, [IeHa) CBEICHHS O
OPUHATBIX M3JIaHUAX (KpaTkoe OuOianorpaguueckoe ONHUCAHUE W3JAHMs, I€Ha), MOANUCH
YUTATEINS U MPUHAMAIOIECH CTOPOHBI.
2.17. Yuér OubnmoreyHoro GoHAa yueOHOH JUTEpaTyphl OTpa’kaeT MOCTYIUIEHUE, BHIOBITHE,
o0mryro BenmuunHy (OHIAa YYeOHUKOB, U CIYXKHT OCHOBOH €r0 MPaBWIIBHOTO (HOPMHUPOBAHHMS,
[IEJIEBOTO  HCIIOJIb30BAaHUsI M COXPAaHHOCTH, OCYIIECTBJICHUS KOHTPOJS 3a HaJU4ueM |
JBUKEHHEM YYeOHUKOB.
2.18. Ilpomnecc yuyera 6ubnanoTeyHoro ¢poHaa yueOHHKOB BKIIIOYAET: MPUEM, LITEMIIEIeBaHuUE,
PETUCTpAIMIO TOCTYIICHHS, PacHpeleNieHusT Mo KiaccaM, BBIOBITHS, a TakKe II0/IBEICHHE
UTOTOB JBIDKEHHS (DOH/IA U €r0 IPOBEPKY.



2.19. Bce omepauuu mo ydery NpOU3BOIATCA OMOIMOTEKapeM, CTOMMOCTHBIA y4YeT BEIETCs
Oyxrantepueit oOpazoBarenbHOW opraHuzanuu. MHBeHTapu3anus ydeOHOro (poHIa W CBepka
JAHHBIX OMOINOTEKN U OyXTalNTepHH MPOBOIUTCS E€XKErOIHO.
2.20.  VYdyer y4yeOHOW JHMTEpaTypbl OCYIIECTBISACTCS TPYNIOBBIM CIOCOOOM M BEIETCS B
«Knure cymmapnoro ydera» (manee - KCY) u (wnm) snexrtponnom Buzae. KCVY yueOHHMKOB
XPaHUTCS B OMOIMOTEKE MOCTOSHHO.
2.21.  KCY cocrout u3 Tpex 4acTei:
Yacts 1. Iloctyruienue B ¢onza. B aTy yacTe 3amuceiBaeTcs o0liee KOJIMYECTBO MOCTYHMUBIINX
y4eOHHUKOB U UX CTOMMOCTH C 00s3aTeNbHBIM YKa3aHHEM HOMEpAa U JaThl COMPOBOIUTEIHLHOTO
nokymenTta. Homep 3anucu exeroqHo HaunHaercst ¢ Ne 1 ¥ uaér 1o nopsiiky NOCTYIUICHHH.
Yacte 2. BoiObiTHe u3 ¢onma. B 3Toif yacTu 3ammchIBalOTCS HOMEpa aKTOB Ha CIHCAHUE
Y4EOHHKOB C YKa3aHUEM JIaThl YTBEPKICHUS aKTa M OOLIEro KOJIMYECTBA CIIMCAHHBIX y4eOHUKOB
Ha o0uryto cymmy. Hymepanus 3anuceid o BEIOBIBIIUX U3JAHUAX U3 TOJA B TOJ MPOJOIKACTCA.
Yacte 3. Utoru yvera npmxenus GoHI0B. B TpeTheil yacTu 3anmUCBHIBAIOTCS UTOTU JIBUKECHUS
dboHga YICOHUKOB:

+ oOuiee KOJIMYECTBO MOCTYMUBUIMX YUYEOHHKOB 3a TEKYIHH I0J], HA CyMMY;

+ o0IIee KOJIMYEeCTBO BBIOBIBIINX YYEOHUKOB 32 TEKYIIUH T0Jl, HA CYMMY;

. o0111ee KOJIMYeCTBO yUeOHUKOB, COCTOSIIMX Ha y4yeTe Ha | ssHBapsl MOCIIEAYIOLIEro
rojia, Ha CyMMy.
2.21. MnpuBuayanbHbl (TPYNIOBOH) y4eT y4yeOHHMKOB OCYLIECTBISETCS B KapTOTEKE ydera
y4eOHMKOB Ha KaTaJOXXHBIX KapTOYKaX CTAaHAApPTHOTO pasMepa. Ha kapTouke ykas3bIBaeTcs
perucTpanvoHHbIl HoMep, Oubnuorpaduyeckoe onucaHue ydeOHMKA, CBEIECHUS O KOJINYECTBE
MOCTYMUBIINX YYEOHUKOB C YKa3aHUEeM LeHbI. [Ipr HEeOJHOKpATHOM MOCTYIUICHUH Y4eOHHKA, HE
UMEIOILEM OTJIMYMM, KpOMEe Iofa M3JaHUs M LIEHBl, BCE IMOCTYIUIEHUS 3aHOCATCS Ha €JUHYIO
KapTouky. Ecnm ke B ydueOHHMKEe BHECEHBI JOMOJIHEHHUS M M3MEHEHHs, TO Ha HEro 3aBOJUTCS
HOBasg KapTouka. KapTouku paccTaBisIOTCS B YYETHYIO KapTOTEKy IO KJlaccaM, a BHYTpPH
KjaccoB — mo mnpeameram. [locnme cnucaHus BcexX y4yeOHMKOB KapTOUKM M3BIMAIOTCA U3
KapTOTEKH.
2.22. Y4eTHble KapTOYKM Y4eOHHUKOB pEerucTpupyrorcs B «OKypHane perucrpanuu y4eTHbIX
KapTouek OMOIMoTeuHOro (hoHAa MIKOJIBHBIX YYEOHUKOBY», KOTOPBIM BelaeTcs Mo oOpasiy:
HOMED IO MOPSAKY, Ha3BaHHE, Kiacc, Ne akTa BBIOBITHS KApTOUYKH.
2.23. Yuery mnojuiexar Bce BHIbl y4eOHHKOB U Yy4eOHbIX mnocoOuil. Paboume Tterpamm,
JUIaKTUYECKAE MaTepHaibl, TAONWIBI, MPONHCH, KOHTYpHBIE KapThl, aTJIAChl SIBIISIOTCS
JIOKYMEHTaMH BpeMEeHHOro xapakrepa. Mx yuer mpousBoautcs B «Terpaau ydera TOKyMEHTOB
BPEMEHHOI'O XapaKTepay.
224, Ha nOpuHATBIX TNEPBUYHBIX  YYETHBIX  JOKYMEHTaX  IPOU3BOAMTCS  3aIKCh,
MOJTBEPKIAIONIAs, YTO TOCTYNHUBIINE JOKYMEHTHI NPHUHATHI B OWOMMOTEYHBbIH (POHA Kak B
00BEKT 0co00 IIEHHOrO ABIKMMOTo umymiectBa (manee - OL[JIM) mnm kak B 0OBEKT HHOTO
JB)KAMOTO UMYIIECTBA.
2.25. IlepBuuHble y4eTHbIE JOKYMEHTBI, MOATBEPKAAIOMNE (aKT MOCTYIUICHUS, TepelaloTcs B
OyXxraiTepuio /Ui BKJIIOUYEHUsS B yueT OMOIMOTeYHOro poHIa.
2.26. EsxekBapTajbHO, NpU YycIOBUU u3MeHeHus cocraBa OL|JIM, cBenenuss o6 obmem
KOJINYECTBE M CTOMMOCTH JOKYMEHTOB, BKIIFOYCHHBIX B COCTaB OHONIHOTEYHOro (OHIA, Kak
00BEKT 0C000 IIEHHOTO JIBMIKUMOTO UMYIIIECTBA, MEPEJAIOTCS YUpETUTEIO.
2.27. BzaMmeH yTepsSHHBIX WIM HCIHOPYEHHBIX Y4YEOHHKOB NPUHUMAIOTCA JpPYyrue KHHIH,
HEoO0Xo/uMBbIe MIKOJe. YUeOHUKH, YTepsIHHbIE U NMPHUHATHIE B3aMeH, yuuThiBatoTcsa B «Terpanu
ydeTa KHHT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YHTATENICH B3aMEH YTEPSTHHBIX).
2.28. Yd4er BKJIIOYAET PETUCTPALMIO MOCTYIJICHHS JOKYMEHTOB B OMONIMOTEUHBIH (QOHA, MX
BBIOBITUS U3 (hOH/IA, UTOTOBBIC JaHHBIC O BeMYUHE (00BEMe) Bcero OmbmmoTedHoro (oHma u
€ro Mo/Ipa3zesioB, CTOMMOCTb (poHA.
2.29. OcHoBHBIEC TpEOOBaHUS, IPEIABABISIEMbBIC K YUeTy OnOmoTedHoro ¢poHaa:

e TOJHOTA M JOCTOBEPHOCTh YUETHOH MH(DOpMaIH;



*  OINEpPaTHUBHOCTD;

*  JIOKyMEHTHpPOBaHHOE 0(OpMIICHHE KaKJIOTO MOCTYIICHUS B (POHJI U KaKJIOTO BHIOBITHS
u3 pouna;

*  COBMECTUMOCTh TIPHEMOB M (OpM ydYeTa, HUX HaAISKHOCTh MPU MapaLICILHOM
WCIIOJIb30BAaHUM TPAJAUIIMOHHON U aBTOMATU3HUPOBAHHOM TEXHOJIOTUNA YUETa;

e COOTBETCTBHME HOMEHKJATYpHI TOKaszarejleld ydera (POHJAa aHaJOTHYHBIM TIOKa3aTelsaM
rOCy/IapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.

3. Hopsi0ok BbIIa4YH U BO3BPATA Y4eOHHKOB
3.1. Tlopsmok moyib30BaHUs y4eOHOM JauTEparypoi onpenensercs [lomoxxennem o OubIMoTEKE,
[TpaBunamu nosibp3oBanus 6ubIMOTEKOM 1 JaHHBIM [lon0XKeHnEM.
3.2. OOyuarolumcsi, OCBauMBAaIOIIMM OCHOBHBIE 00pa3oBaTelIbHbIE MPOrpamMMbl 3a CUET
OIOJKETHBIX aCCHUTHOBAHHMH (QenepaabHOro Orojpkera, OFOHKETOB CYOBEKTOB Poccuiickoi
Qenepallii UM MECTHBIX OIOJUKETOB B mpenenax  (QenepalbHbIX TOCYAapCTBEHHBIX
00pa30BaTeNbHBIX CTAaHIAPTOB, beneparbHBIX rOCYIapCTBEHHBIX TpeOOBaHUA,
o0pa3oBaTeNbHBIX  CTaHIAPTOB W  CAMOCTOATEIbHO  YCTAaHABIMBAEMBIX  TpPEOOBAaHMUI,
00pa3oBaTeNbHONW OpraHu3aliel  OeCIIaTHO TNPENOCTaBISIOTCS B IOJI30BAaHHE Ha BPeMs
nonyueHus: oOpa3oBaHUSl y4eOHHKHM U y4deOHbIE MOCOOMs, a TakkKe Yy4eOHO-METOAMYECKUE
MaTepHuaibl, CPEICTBA O0YUCHUS ¥ BOCITUTAHUSI.
3.3. ObGecrieueHne ydeOHMKaAMU M YYEOHBIMH IMOCOOMSIMH, a TakKe y4eOHO-METOAMYECKUMU
MaTepuajlaMH, CpEJICTBaMH OOy4YeHUS ¥ BOCHUTAHHS OpraHU3alui, OCYIIECTBIISIONINX
00pa30oBaTeNbHYIO JEATENBHOCTh M0 OCHOBHBIM 00Opa3oBaTeNbHBIM IpOrpamMmam, B Mpefenax
denepanrbHBIX rOCyIapCTBEHHBIX 00pa30BaTeIbHBIX CTaH/IapTOB, (beneparbHBIX
rOCyIapCTBEHHBIX  TpeOoBaHMi, 00pa3oBaTeNbHBIX  CTAaHAAPTOB UM  CAMOCTOSATEIHHO
YCTaHABIIMBAEMbIX TpPeOOBAaHWI OCYIICCTBISCTCS 3a CUET OFJDKETHBIX AaCCUTHOBAHUUN
denepanbHoro Orwmxkera, OwmKeToB cyobekToB Poccuiickoii denepaniid W MECTHBIX
OIOIKETOB.
3.4. bubnuoreunslii (OHA €KETOTHO TMOMOJHSIECTCS HEOOXOAMMBIMH y4eOHHUKAMH, Y4eOHBIMU
MOCOOMSAMH, YIeOHO-METOIMISCKUMHU MaTepUaIaMH, CPEICTBAMHU O0yUEHUS M BOCITUTAHUS.
3.5. YueOHuKH, ydeOHBbIE MMOCOOMS M Y4yeOHO-METOJIMYECKHE MaTepuaibl, HE0O0XOAUMBIE
oOyJarmuMcss JUISI OCBOCHHS Y4YEOHBIX TIPEIMETOB, KypCOB, JWCIHIUIAH 3a TpeaeiaMu
denepanbHBIX TOCYHApCTBEHHBIX O00pa30BaTENbHBIX CTAaHAAPTOB, POAUTENH (3aKOHHBIE
MPEJICTaBUTENIN) IPUOOPETAIOT CAMOCTOATEIBHO.
3.6. JleTsaM-uHBANIUIAM U JETAM C OTPAHMYEHHBIMU BO3MOXKHOCTSIMHU 3[I0OPOBBS, 00yUYaIOITUMCS
HA JOMy TIO OCHOBHBIM 0O0mEo0pa3oBaTeIbHBIM TIporpaMMaM C  HCIOJb30BaHUEM
JTUCTAaHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTHI Ha MEPHO/ MOTyYeHHUs 00pa3oBaHus YUeOHUKU
NPEOCTABIISIOTCS B ITOJIb30BaHUE OECILIATHO.
3.7. YuebHUKH, yueOHbIE MTOCOOMs U yueOHO-METOAMYECKHEe MaTepralbl (paboune MporpaMMel,
MOYPOYHOE TUIAHUPOBAHUE, METOMYECKUE MTOCOOUS | T.I1.) JIJIS JIMIHOTO TOJIB30BAHUS YIUTEISA
IIKOJIBI TPUOOPETAIOT CaMOCTOATENbHO. Ecau JaHHbIEe W3IaHUs UMEIOTCS B HATWYHHU B (POHIE
OMOIMOTEKH, YIUTENsI 00ECTICUNBAIOTCS MU B €IMHIYHOM DK3EMIUISIpE OecIiaTHO.
3.8. YueOHuku, yueOHble MOCOOMS U Y4eOHO-METOJAMYECKHE MATepUANbl MPEJOCTaBISIOTCS
00yJarOIUMCS TITIKOJIBI B JIMYHOE ITOJIb30BAHKE 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJIUH TOJT
HE3aBHCHUMO OT TOTO, Ha KaKO# CpOK O0y4YEHHSI OHHM PAacCUMTAHbBI. BTOPOIl KOMIUIEKT y4eOHUKOB
MOJKET OBITh BBIJIaH I10 3asBIICHUIO POJIUTEIICH B CBSI3U C YXYIIICHUEM 370POBbS 00yJaIONIerocs
NpY HAJTMYUU CBOOOHBIX HK3EMIUISIPOB B OMOIHOTEKE.
3.9. Tlepen HagasioM y4eOHOTO TOAa OMOJMOTEKAph BBIAACT YUYCOHMKH Ha KJIACC KIACCHBIM
pykoBogutensiM 1-11 kmaccoB mo rpaduky, YTBEpKACHHOMY IHPEKTOPOM MIKONBL. Brimaua
y4eOHOM JTUTEpaTyphl KIIACCHBIM PYKOBOJHTEIAM (UKcHpyeTcs B «KHUTE BbIIaYM YICOHUKOBY
Y TIOJITBEPKIACTCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. O6yuaromuecs MIKOJIbI MOJIYYaroT YIeOHUKH U y4eOHbIe mocoous u3 ¢poHmaa OMOINOTEKN Y
KJIACCHBIX PYKOBOJIMTENEH B Hayaye yuyeOHOro roja. Beigaua yueOHHKOB M y4yeOHBIX mocoOuit
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pooutensiM  1-x kmaccoB u  oOywatommmcs 2-9  KkigaccoB  (PpUKCHpYETCsl  KIACCHBIMH
pYKOBOIUTENSIMU B «BegomMocTu Bbllaud M BO3BpaTa y4eOHUKOB» M MOATBEP)KIAECTCS JTMUYHOU
MOJIMKUCHI0 OJHOTO M3 poauTeneidl oOydaromerocss B 1 kiacce, a Bo 2-11 kmaccax — JIWYHOU
noanuchlo odydaromerocs. «BenoMocTn BblJauM M BO3BpaTa Y4eOHMKOB» XpaHATCS B
oubmoreke. Kiaccueie pykoBogutenu 1-11  kmaccoB mpoBomaT —Oecemy-HMHCTPYKTax
0o0yyaroIuXcsi CBOEro Kjacca M HX pOJIUTeNed (3aKOHHBIX IpEICTaBUTENEH) O IpaBUiIax
MOJIb30BaHUS y4eOHUKAMHU.
3.11. B ucKIIOUUTENBHBIX clTydasx oOydJaroniuecs (BHOBb MPUOBIBIIKE, a TAKXKE JIJIS TOATOTOBKU
k OI'D u EI'D, Ha nerHee oOydeHHE) MOIY4arOT Y4eOHMKH y OuOMMoTeKaps. YUeOHUKH s
noarotoBku k OI'D u EI'D obyvaronumes 9-x u 11-X KJ1accoB ¥ BHOBb NMPUOBIBIIIUM BBIIAFOTCS
TOJILKO MPH HAINYMM UX B Oubimoreke. Brimaua HEOOXOMMMBIX YU€OHUKOB Ha JIETHUH MEPHOA
(buKcUpyeTcs B UUTATENbCKUX (POPMYIIApax MO/ JUYHYIO MOJIUCH O0YJatOIUXCS.
3.12. Y4yeOHUKM MOTYT OBITH BBIIaHBI KaK HOBBIE, TaK M HCIIOJIb30BaHHBIE paHee. B Teuenue
OJIHOW Henenu oOydaroluecs JOJDKHBI IMPOCMOTPETh BCcEe YYEOHUMKH M ydeOHble IOcoOus,
BBIJIJAHHBIC UM B JINYHOE TOJb30BaHue. [Ipu oOHapykeHnU NeeKTOB, MENIAIONINX BOCIPUSTHIO
yuyeOHOro marepuaia (OTCYTCTBHUS JIUCTOB, NOPYM TEKCTa) OOYUaIOIIMHCA WIIM €ro POAUTENU
(3aKOHHBIE TIPEICTABUTEIN) MOTYT OOpaTUThCS B OMOMMOTEKY MJIsi 3aMEHBI €ro JpYTuM.
Y4yeOHUK MOXKET OBbITh 3aMEHEH Ipu ero Haimmuuu B (oHae Oubmmoreku. Ilo mcreueHuun
yKa3aHHOTO CpOKa TMPETCH3WH [0 BHEUIHEMY BHJy W KadecTBY y4yeOHMKa OuWOIMOTEKoil He
IPUHUMAIOTCS, 3 OTBETCTBEHHOCTh 32 OOHApy)KEHHbIE J1e(EKThl B CAABAEMbIX YUeOHHKaX HECeT
TOT 00yYarOIHUIACS, KOTOPBIH MU TIOJIB30BAJICS.
3.13. B koHIle yueOHOro roja u mpu mepexoje o0ydarlerocs B TeueHHUE Yy4eOHOro rojaa us
IIKOJIBI B APYryl0 00pa3oBaTENbHYIO OPraHU3aIMI0 YYeOHHKH, ydeOHble mocoOus, paboune
TETpaAu M y4eOHO-METOIMYECKHE MaTepuaibl, MPEJOCTaBIECHHbIE B JIMYHOE I10JIb30BaHUE
00yJaromuxcsi, BO3BPAIIAIOTCS B OMOIMOTEKY IIKOJIBL. B cirydae mopun wiam yrepu yueOHHKa,
y4eOHOro MM y4eOHO-METOANYECKOI0 OCOOUS, MPEeIOCTaBICHHOr0 00yUaloIeMycsl B IMUHOE
NOJIb30BaHKUE, POMUTETH (3aKOHHBIC MPEJCTABUTENN) BO3MEIIAIOT HAHECCHHBIH ymiepd B
COOTBETCTBUHM C JACUCTBYIOLIUM 3aKOHO/IaTETLCTBOM.
3.14. OOyuarommecsi BBITYCKHBIX KJIAcCOB Tepel IMOJy4eHHEeM JOKyMEeHTa 00 OKOHUYaHHH
IIKOJIBI 00513aHBI IOJHOCTBIO PACCUUTATHCS ¢ OMOINOTEKOH (110 00XOJHOMY JIUCTY).
3.15. Bo3Bpar y4eOHMKOB B KOHIIE YYeOHOrO TOAA OCYIIECTBISIETCS MO0 TpaduKy,
COCTaBJIGHHOMY OMOJIIMOTEKapeM M YTBEPXKAECHHOMY AMPEKTOpPOM HIKoJbl. IIpueM yueOHHMKOB
IPOU3BOJIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 kj1accoB - KJIaCCHBIMU PYKOBOJUTEISIMH;

« oT oOywatoumxcd 9 m 11 kmaccoB - OMOMMOTEKapeM COBMECTHO C KIIACCHBIMH
PYKOBOJUTEISIMH.
3.16. OOyuatomecss 00s3aHBI CIaTh YYEOHHKH B IIKOJIBHYIO OWOJIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM €JMHBIM TPEOOBAHUSAM IO UX MCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BpiObITHE Y4eOHNKOB U3 0M0IMOTEYHOTO hoHAA

4.1. Cpok ucrnonb3oBaHus yueOHUKA HE MEHEE MSATH JIET.
4.2. BoiObITHE yueOHUKOB U3 (POHIa OUOINOTEKH IPOU3BOIUTCS MO MPUUHHAM:

* BeTXOCTH ((pu3nYeCcCKuil U3HOC);

*  YCTapesoCTH MO COJIEP/KAHUIO;

« yrepe (C yka3aHHMEeM KOHKPETHBIX OOCTOATEILCTB yTEPH).
B akte 0 BBIOBITHH (PUKCHPYIOTCS CBeleHUs 00 ydeOHMKaxX, MCKIIIOYaeMbIX TOJIBKO IO OJXHOU
IpUYNHE.
4.3. Criucanue y4eOHMKOB MPOBOJHUTCS HE peXe OJHOro pas3a B roja. Ha kaxslit BUJ criUcaHus
(«Betxuey, «YcrapeBine Mo CoAep:KaHuI0», «Y TEPSTHHBIC YATATEIISIMIAY) COCTABIISICTCS aKT B 2-
X 9K3EeMIUIIpax, KOTOPbIM MOJIMCHIBAETCS KOMHUCCUEN M YTBEPKAAETCS IUPEKTOPOM IIKOJIBL
OmuMH SK3eMIUIIp aKTa XpaHUTCA B OubOimoreke, Apyroi meperaercs IOJ paclucKy B
OyXranTepuio, KOTopasi IPOM3BOAUT CIIMCAHKUE C OalaHca IIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTHU



yueOHUKOB. CrHCaHHBIE MO aKTy Y4YeOHUKH CHAIOTCS B COOTBETCTBYIOIIME OpraHH3alMy II0
3aroTOBKE BTOPUYHOTO ChIpbs. JIeHbIM OT chauud y4eOHHKOB BHOCATCS HA PAacCUYETHBINM CueT
IIKOJIBI.

4.4, BpiObiTHe y4yeOHUKOB M3 (GoHAA OMOIUOTEKH OGOPMIIIETCS aKTOM 00 HMCKIIOYCHUU H
OTpa)kaeTcs B KHUIE CyMMapHOTO ydueTa, a TakXe B KapTOTeKe ydyeTa yueOHHMKOB. BbiObiTHE
yueOHBIX MaTepuaroB BPEMEHHOTO XPAaHEHHUS IMPOU3BOJIUTCS B KOHIE KAJICHJAPHOTO Tofa Io
aKTy C YKa3aHHUEM MPUYMHBL: «MaTepuall BpeMEHHOTO XPaHECHHUS».

4.5. AKTHI Ha criucaHue y4eOHMKOB BU3UPYIOTCS WIEHAMH KOMUCCUU 1O COXPAaHHOCTU (HDOHJIOB.
3aBU3MPOBAHHBIC AKTHI YTBEPKAAIOTCS AUPEKTOPOM ILIKOJIBI.

4.6. CrucaHHbple MO aKTy Yy4YeOHMKHM MOTYyT OBITh HCIHOJB30BaHbl JUISI HM3TOTOBIICHUS
JUIAaKTUYECKOTO MaTepuaia, JJsl peCTaBpallMOHHBIX paboT WM MEepeAaloTcss OPraHU3aIHsIM 110
3aroToBKE BTOPCHIPhs. YacTh y4eOHUKOB, HAXOIALIMXCA B YAOBJICTBOPUTEIHHOM COCTOSHUH,
[OCJE€ CIHCAaHWsI MOXET BBAABATHCSA OOydaromMMCs JUIS TOATOTOBKM K JK3aMEHaM,
nepenaBaThecs B yueOHbIe KaOMHETHI MIIM UCIIOJIb30BaHbI /IS PEMOHTA APYTUX y4EeOHUKOB.

4.7. XpaHeHue CIMCaHHbIX YYEOHUKOB BMECTE C JACUCTBYIOLIMMHU 3alpeliacTcs.

5. YdeT uTOroB JABUKeHUs1 OUOJIMOTeYHOro hoHIa

5.1. Utoru nBuxenus (HOHAOB NOABOAITCS B KHUTE CYMMapHOro y4yeTa OubnuoTedyHoro goxaa
(W IpyroM perucTpe CyMMapHOIO ydeTa, MPHHSATOM B OMONIMOTEKe) Ha OCHOBAHUM JAHHBIX
CYMMAapHOTO y4eTa O MOCTYIUICHUH U BBIOBITHH TOKYMEHTOB.

5.2. UtoroBble laHHBIE UMEIOT YETHIpE 00S3aTENIbHBIX MOKA3aTesl: COCTOSIIO Ha HAdajio Toja,
MOCTYIHIIO 32 T'OJI, BEIOBLIO 32 TO/, COCTOUT Ha KOHEI[ ToAa. VIToroBsie JaHHbBIE O AJIEKTPOHHBIM
CETEBBIM YAAICHHBIM JOKYMEHTaM IMPEJICTABISIOTCSA CICAYIOIUMHU [MOKA3aTeIIIMU  YYETHBIX
€MHMUII: COCTOSIIO Ha HAayaio roja, opopmiieHo B JOCTYN B TEUEHUE I0J1a, JOCTYII MPEKPAIIEH B
TCUCHHE I'0JIa, COCTOMT Ha KOHEI] TOa.

6. IIpoBepka HaJIM4YUS JOKYMEHTOB OM0/IMOTEYHOr0 (pOHIA
6.1. Obs3arenbHas HMHBEHTAapU3aLUs IPOBOJUTCS B CISAYIOIUX CIydasx:
* IIpU CMEHE MaTepHaJIbHO OTBETCTBEHHOTO JIUIIA;
* IIpH BBIABJICHUU (PAKTOB XMUIIEHUS WU MOPUYHU IOKYMEHTOB;
* B Cly4yae CTUXMIHOro OencTBHSA, MOKapa WM APYTUX YPE3BbIYAWHBIX CUTYyalUH,
BBI3BaHHBIX YKCTPEMAJIbHBIMU YCIOBUSIMU;
« 1pu nepenade Gpoxga OMOINOTEKU UM €€ YaCTH B apeH.y;
* IIpU PEOpPraHU3alUM U JTUKBUIALUHA OMOIMOTEKH.
Jns  mpoBeneHUss TPOBEPOK JUPEKTOPOM 00pa3oBaTeNbHOM OpraHu3aluy Ha3HadaeTcs
KOMHCCHS, B COCTaB KOMHCCUH JIOJKEH BXOAMUTH MPEACTaBUTENb OyXTraaTepuH.
6.2. IlpoBepka oH/1a B MIIAHOBOM MOPSIIKE OCYIIECTBIISIETCS] OJIUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (poHAa WM €ro 4acTu 3aBEpLIAETCS COCTABICHHEM aKTa O pe3yJibTaTax
MIPOBEJICHUS NMPOBEPKH HAIUYHUS TOKYMEHTOB Y4eOHOTro (OHIa U MPUIIOKEHUEM K HEMY CIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTAaHOBJIEHHOH mpuuuHe. B akTe ukcupyroTcs cBefeHus
0 KOJIMYECTBE:
*  JIOKYMEHTOB Y4eOHOro (oHJa 1o JaHHBIM yueTa,
* JIOKYMEHTOB, UIMEIOIIUXCS B HATMUHH;
* JIOKYMEHTOB, OTCYTCTBYIOIIMX B OHOIMOTEYHOM (OHAE 10 HEYCTaHOBIECHHOMN
IpUYNHE.
B akre Taxxke yka3blBalOTCSd HOMEp M JaTa akTa O IMPOBEACHUM IPEIbIIyIIEH MPOBEPKHU.
AKT C NpHIOKEHHEM CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBJIIEHHOH MpHYMUHE,
MOJAIHUCHIBAETCA MIPEICEAATENEM U WIEHAMHU KOMUCCUH U YTBEPKAAECTCA JUPEKTOPOM IIKOJIBI.
6.4. Ilpum BbIABIEHUM B TMpollecce MpoBepKH (OHAA OTCYTCTBYIOIIUX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIGHUS BHHOBHBIX JIMI[ YOBITKM II0 HEJOCTade CIHCHIBAIOTCA B
COOTBETCTBUH C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.



7. le10npon3BOACTBO B OPraHu3anuu y4era 6u0anore4ynoro gonaa

7.1. Opranuzarus paboThl ¢ JOKYMEHTaMH I10 yueTy OuOanoTedHoro (poH1a oCyniecTBIsAETCS 10
IpaBUJIaM BEICHUS JICIONPON3BOJICTBA.
7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYILECTBISAETCS Yy4yeT, HOJUIekKaT IOCTOSHHOMY
XpaHEHHIO KaK JOKYMEHTBI CTPOrod OT4eTHOCTH. llOoCTOSHHO, 10 JMKBHAAIMH OMOIMOTEKH,
XpaHATCSI PErUCTpbl WMHAMBHUIYAIBHOTO M CYMMAapHOIO Yydera JOKYMEHTOB OHOIMOTEUHOIro
¢doHga (perucTpanlMOHHbIE KHUTH, MHBEHTApHBIE KHUTH, KHUTH CYMMAapHOTO y4eTa, yYETHBIH
KaTaJIOT ¥ KaTajoru).
7.3. B cooTBeTCTBMM C TpaBWJIaMH OpraHU3alMM TOCYAAapCTBEHHOTO AapXWBHOTO Jeja
YCTAQHABJIMBAIOTCS CIEAYIOLME CPOKM XPaHEHUs JOKYMEHTOB, OOECNEUYMBAIOIUX YYeT U
COXPaHHOCTh (POHOB:

*  CONPOBOJUTEIbHBIC JOKYMEHTHI (HaKJIaJHbIE, CUETa, OMUCH, CIIMCKU HA MOCTYMNAIOLIYIO
JauTepaTypy) — 3 roaa;

* IPUXOJHBIEC aKThl HA JIUTEPATYPY, MIOJYUYEHHYIO O€CIUIaTHO WM 0€3 COPOBOIUTEIbHBIX
JIOKYMEHTOB, — 3 TO/1a;

* KHMIa ydera JIUTepaTypbl, yTEpSIHHON YUTATEIsIMU U IPUHSTOMN B3aMeH, — 3 roja;

* aKTHl HAa CHHCAHWE KHUT M TEPHOAMYECKUX HW3IaHWUN, YYEeTHBIE KapTOUKH, KHUKHBIC
(bopMyIsIpbl CIMCaHHBIX U31aHui — 10 jer.
7.4. Tlo WCTEYEHUH CPOKOB XpAaHEHHUS YUYETHBIE IOKYMEHTHI IOJAJIEKAT YHHUYTOKCHUIO B
YCTQHOBJICHHOM IIOPSIIKE.
7.5. Jlo OKOHYaHUS OYepenHOW MpOoBepKH (POHIA XPAHATCS aKTHl O Pe3yNbTaTax MpPOBEACHUS
IPOBEPKU HAINYMS JOKYMEHTOB OMOIMOTEYHOro (hOHIA.

8. Obecnevyenune COXpaHHOCTH OMOJIMOTEYHOI0 (POHIA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpaHHOCTh (POHAA 00ECHEUNBACTCS CO3JAHMEM ONTHMAIBHBIX YCJIOBUH XpaHEHHS H
MCIOJIb30BaHUsl yYEOHHUKOB, a TAKXKE OXPAaHOM UX OT NOPYH U XUILECHUH.
8.2. XpaHeHue y4eOHUKOB OCYILECTBISETCS] COTJIACHO AeUCTBYIOMMM WHCTpYKIMSIM IO OXpaHe
TPyZa U MOKapHOH 0e30MacHOCTH.
8.3. ®ony1 yueOHUKOB pacIoNaraeTcsi ¥ yIUThIBAETCS OTAEIBHO OT OCHOBHOTO (hOHIIA.
8.4. OTBETCTBEHHOCTh 3a OpraHU3aLMI0 COXPAHHOCTH (OHJIA YUYEOHMKOB BO3Jaraercs Ha
O6ubanorekaps.
8.5. OTBETCTBEHHOCTb 32 COCTOSIHUE M COXPAHHOCTb BbIIAHHBIX YU€OHUKOB B T€UEHUE y4eOHOTO
roja HecyT oOyudaroluecsi, noJjb3yrouuecss 3TUM (oHaoM. OHU ke, NMPU HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciydae yrepu wiv mopyu ydyeOHWUKA POIUTENH (3aKOHHBIE MPEACTABUTEIN) BO3MEIIAIOT
HaHECEHHBIH yIepO B COOTBETCTBHH € ACUCTBYIOLIMM 3aKOHOIATEILCTBOM.
8.7. B 1ensx KOHTPOJISI 32 COXPAHHOCThIO YU€OHUKOB 00yJaroIuMuUcs 2 pasza B roJl (CEeHTSIOph U
anpenb) OUOINOTEKON MPOBOAATCS BBIOOPOYHBIE PEHIbI MO MPOBEPKE COCTOSHUS Y4EOHHMKOB.
CeneHust 0 pe3yabTaTax peiia JOBOAATCS 10 KJIACCHOTO PYKOBOJMTENSA, MPHU HEOOXOAMMOCTH
110 3aM. aupekropa 1o YBP. I1o pe3ynpraTaM IpoBEpKU COCTABIISECTCS aKT.
8.8. Kputepun o nmpoBepke COCTOSTHUS YI€OHUKOB:

*  HaJIWYME 3alTUCH O MPHHAICKHOCTH y4eOHUKaA 00ydaroemMycs;

e HAJIMYHE BCEX YUeOHWKOB HA MOMEHT MPOBEPKHU (COTIACHO PACTIHCAHHUIO YPOKOB);

* Hanmuuue 00J0KEeK Ha yuyeOHHKAX;

. BHEUIHUI BuJ ydeOHUKa (OTCYTCTBUE TpsA3H, HAJIUCEH, NOMSITOCTEH, MOpe30B,
PBaHbIX CTPAHMUII, TOBPEKICHUN MEePErIETOB B y4UeOHUKAX);

« It 1 — 4 xnaccoB - HaJTMYHE 3aKIIagoK.

9. [IpaBuia noJib30BaHMs Y4eOHMKAMM 1Jis1 00yUAIOIIMXCS U poAnTeIei
(3aKOHHBIX IIPeACTABHUTEJICH)
9.1. Obyuaromuecs UMEIOT TIPABO MOJIy4YaTh YUEOHUKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMU
porpaMMaMH IIKOJIbI, BO BpEMEHHOE MOJIb30BaHue U3 PoHAa OMOIMOTEeKH OecIIaTHoO.



9.2. YueOHHKY BBIAAIOTCS OOYYAIOIIMMCS CPOKOM Ha OJIMH T'0Jl, HE3aBUCHMO OT TOTO, Ha KaKO’
Cpok OOydYeHHs] OHM pacCUMTaHbl, O€3 TpaBa Mepeayn W NpoJaxu. Bo3Bpar y4eOHHKOB
rapaHTUPYETCS] POAUTEISIME (3aKOHHBIMU MPEACTABUTEIISIMU).

9.3. YueOHHKH MOTYT OBITh BbIJaHbl KaKk HOBbIE, TaK W HCIOJb30BaHHBIE paHee. [Ipobiemsl
HEXBATKU YYeOHUKOB PEIIaloTCs Yepe3 0OMEHHO-PE3epBHBIN (POH/T KO paiioHa.

9.4. OGyuaromuecs: JOJDKHBI MOAMKCATh KKIIbI y4eOHUK, MOTYYCHHBIM U3 (OHIA IIKOJIbHON
oubmuoreku (yueOHBIN TO, (HhaMUIus, UMsl, KIIACC).

9.5. Y4eOHUK TOKEH UMETh JIOMOJIHUTEIbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHUKaX Helb3s MUCATh, PUCOBATD, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. Obyuaromuecss 00s3aHbI BO3BpallaTh IIKOJbHbIE YYEOHUKH B OINPSATHOM BHUAE, IO
HEO00XOIUMMOCTH PEMOHTHPOBATH HX.

9.8. Y4yeOHUKHM NOJKHBI BO3BpAalaThbCsi B OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKHM B KOHIIE
y4eOHOro rojia, /10 JITHUX KaHUKYJI.

9.9. Beimmycknuku (9,11 knaccoB) 00s13aHBl BEpHYTh YYCOHHMKH B OMOJMOTEKY IO HCTCUCHUU
CpoKa 00y4eHHs (110 MOJyYCHHS aTTecTara).

9.10. O6yyaromiuecs, BHIOBIBAIOIINE B TEUEHUE YUEOHOT0 rojia, 00s13aHbl caTh YUCOHUKHU MEepel
MOJTy4YECHUEM JIOKYMEHTOB.

9.11. OTBeTCTBEHHOCTh 3a COXPAaHHOCTH IIOJIYUEHHBIX UIKOJBHBIX Y4eOHHMKOB HECYT Kak
oOyuaromuecs, Tak U UX POJAUTEIH (3aKOHHBIE NIPEICTABUTENH ).

9.12. B ciiyuae yTepu Wi IOPYM Y4eOHHKA POJUTENH (3aKOHHBIC MPEACTABUTENN) BO3MEIIAIOT
HAHECCHHBIN yIIepO B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

10. TpeOoBaHus K HCIOJIB30BAHUIO M 00eCTIEYEeHUI0 COXPAHHOCTH YYeOHMKOB
10.1. OOGyuwaromuecst o00si3aHBI OEPEKHO OTHOCHTBCS K YUEeOHHMKAM, HE JIOMYCKaThb WX
3arpsA3HEHUs U MOpPYM, NPUBOAALINX K IoTepe MHPOPMALKH, YXYALIAIOMUX Y10004NTaeMOCTb,
YCIIOBHA YTeHHUs (IIOTEPS IEMEHTOB M300pakKeHUs, MATHA, IAPAIUHBI, OTCYTCTBUE OJHON WIIN
Ooiee CTpaHUIL, CKJIEHBAHUE CTPAaHUI] U TMOBPEXKJEHHE TEKCTa WM WIIOCTpAlMid Mpu
packpsITuH, Aedopmalys, NOTPENaHHOCTh OJIOKA WIIN MIEPETIeTa).
10.2. Ilpu ucnonb3oBaHMM Yy4yeOHHMKA MHEPBOrO0 Toja, OH JOJDKEH OBITh CIAaH B IIKOJbHYIO
OMONMMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, IENbIM, 0€3 TOBPEXKICHHHA M IMOTEPTOCTEH
KOpEIlIKa, yIJIOB MeperieTa, 6e3 oTphIBa neperuiera oT Ooka.
10.3. Ilpu wucnonp3oBaHUM Yy4eOHUMKAa BTOPOTO-TPETHETO TI0Ja, OH JOJDKEH OBITh CIaH B
MIKOJbHYKO  OMOJIMOTEKY B  XOpOIIEM COCTOSHMM: YHCTBIM, II€JbIM, JOMYCKalOTCA
HE3HAUNTENbHBIC TTOBPEXKICHHS: MOTYT OBITh HEMHOTO TTOTPENaHbl YTOJIKH MeperuieTa, KOPemoK
(HO He MOpBaH).
10.4. Tlpu ucronb30BaHUM Y4eOHUKA YETHIPEX-TISITU JIET, OH JOJDKEH OBbITh CAAaH B LIKOJIBHYIO
O6uONMMOTEKY B YJIOBIETBOPUTEIBHOM  COCTOSHUM, IPUTOJHBIM  JJs  JajbHEHIIEero
WCIIOJI30BAHUS: YUCTHIM, JIOMyCKAETCsl HAJIPhIB Kopenika (He Oosiee 1 cM. OT Kpasi) U meperieTra
B MECTE €r0 COCTUHEHHUS C OJIOKOM.
10.5. Bce moBpexaeHHs] OMKHBI OBITH aKKypaTHO CKJIECHBI INPO3pavyHOi Oymaroi, 1moo
MIMPOKUM HPO3PAYHBIM CKOTUEM.
10.6. bubmuoTtekapp, KiIacCHbIE PYKOBOJIWTEIM B TEUEHHE Y4eOHOTO roaa OOeCTIeUMBAIOT
NPOBEPKY Y4EOHUKOB, YU€OHBIX MOCOOMH, yd4eOHO-METOAMUECKIUX MaTepPHUaIoB, UCIOIb3yEMbIX
00yJaromuMucs, Ha TIPEIMET HATWYHSI HAAIMHUCEH SKCTPEMHUCTCKOTO COACPIKaHUsI.
10.7. 3anpematoTcst K UCIOJIb30BaHUIO YYEOHUKH, yueOHble TOCOOUs, yueOHO-METOINYECKHE
MaTepHalbl Ha OyMaXKHBIX U 3JICKTPOHHBIX HOCHTEISIX, OTHOCSIIIIAECS K CIIUCKY IKCTPEMHUCTCKHUX
MaTepHaloB.

11. OTBEeTCTBEHHOCTH YYAaCTHHKOB 00pa30BaTeJIbHOM 1eSITeIbHOCTH
11.1. JQupextop o00pa3zoBaTelbHON OpraHU3alMd HECET OTBETCTBEHHOCTh 3a OpraHU3aINIo
paboTBl TIO CBOEBPEMEHHOMY IMOTIOJHEHUIO OUONMMOTEYHOTO (OHIA IIKOJIBHBIX YYEOHUKOB,



oOecrieyeHne OOyYalOMIMXCS Y4eOHMKaMM, y4eOHbIMH MOCOOUSAMHU, Y4eOHO-METOANYECKHUMHU
MaTepHagaMH, CpEeACTBaMU O0Y4YEHUsI U BOCIIUTAHUS.

11.2. 3amecTurens IUpEKTOpa MO y4eOHO-BOCIIUTATENHHONH paboTe ompeaesser MoTpeOHOCTD
HIKOJIbl B y4eOHUKAX, COOTBETCTBYIOLIUX MpOrpaMMaM OOydYeHHsI, OCYILECTBIIAIOT KOHTPOJb 32
UCTIOJIb30BAaHUEM TI€JJarOTUYECKUMHU PAa0OTHUKAMH B XOJie 00pa3oBaTEIbHON JAEATEIbHOCTH
y4EOHHKOB, y4eOHBIX NOCOOMH M y4eOHO-METOJMUYECKUMX MaTepualoB B COOTBETCTBUU CO
CIMCKOM, ONPEACTICHHBIM LIKOJIOW, COBMECTHO C YYHTEISIMH U OMOIMOTEKapeM OCYIIECTBIISET
KOHTPOJIb 3a BBIOJHEHUEM OOYYaloLIMXCs €IUHBIX TPeOOBaHUI IO HCIOJIB30BAaHUIO U
COXPaHHOCTH Y4E€OHHKOB.

11.3. KnaccHble pyKOBOAMTENM HECYT OTBETCTBEHHOCTb 3a BOCIHTaHME Y OOy4YarOUIMXCS
OepeKHOTO0 OTHOUICHUSI K Y4eOHOW KHMIe, 3a COCTOSHHE Y4eOHMKOB M y4eOHBIX MocoOuit
o0yyaroIuxcsi CBOEro Kjacca B TE€YEHHWE Y4eOHOro rojia, CBOCBPEMEHHYIO BblIauy (crauy)
y4eOHUKOB, Y4EOHBIX M Y4eOHO-METOAMYECKHX IMOCOOMi B OMOIMOTEKY B COOTBETCTBHH C
rpauKoOM, yTBEPKIEHHBIM JUPEKTOPOM IIKOJIbI.

11.4. bubnuoTtexkapb HECET OTBETCTBEHHOCTb 3a BBISBICHHE YYEOHUKOB, Y4EOHBIX MOCOOMI
9KCTPEMHUCTCKOIO COJAEpKaHUs Ha OYM@KHbIX M 3JIEKTPOHHBIX HOCUTENAX, 3a IpPOBEJIECHHE
paboTHI 110 OJIOKUPOBAHUIO TOCTYIA KOMIIbIOTEPOB, YCTAHOBJIEHHBIX B IIKOJILHON OMOIMOTEKE, K
caiiTaM U 3JIEKTPOHHBIM JIOKyMEHTaM, BKIIIOUEHHbIM B DeaepalbHbli CHMCOK SKCTPEMHUCTCKUX
MaTepuasoB, 3a JOCTOBEPHOCTh HHQpOpMAIUU 00 00ECIIEYCHHOCTH yYCOHHKaMH, y4eOHBIMU
ocoOUsAMHU U y4eOHO-METOJMYECKUMHU MaTepuallaMi 00y4aroIUXcs IIKOJIbI, 32 OpraHU3aLUIo
paboTbl OMOMMOTEKHM MO BBIZAYE W BO3BpATY YYEOHHKOB, YYEOHBIX MOCOOMI W ydeOHO-
METOAMYECKHX MaTepHaioB O00YYarOLIMMHUCA, 32 COXPAHHOCTh OMOIMOTeYHOro (hoHna ydeOHOU
JUTEPATYPHI.

11.5. Ponutenu (3aKOHHbIE MPEACTAaBUTEIN) OOYYAIOLUIMXCA HECYT OTBETCTBEHHOCTb 3a
COXPaHHOCTh MOJIYYCHHBIX YUCOHUKOB, YI€OHBIX TOCOOUH M yIeOHO-METOAMYECKIX MaTepPHajIoB
U BO3MELIAIOT UX YTpaTy WIM MOp4yy OMOIMOTEKE IIKOJbI B COOTBETCTBHM C JICHCTBYIOIIUM
3aKOHOJIaTEIILCTBOM.

11.6. O6yyaronuecs HeCYyT OTBETCTBEHHOCTb 32 COXPAHHOCTh YYEOHUKOB, yUEOHBIX MOCOOHMH U
yu4eOHO-METOIMYECKUX MAaTEPHAJIOB, OJYYEHHbBIX U3 (POHA IIKOIbHON OUOINOTEKH.

12. 3aka04uTebHbIE MOJI0KEHNS
12.1. Hacrosimee Ilonmoxenwe o MIKOJIBHOM OHOMMOTEYHOM (OHIE, TOPSAKE €ro
dbopMHUpOBaHUs, ydeTa, HUCIOJIB30BAHMS W OOECIEUYECHHS COXPAHHOCTH SBISIETCS JIOKAJTbHBIM
HOPMAaTUBHBIM ~ aKTOM OOpa30BaTEeNbHOM OpraHu3alud, MPUHUMAEeTCd Ha TeIaroru4eckoM
COBETE IIKOJBI C yY€TOM MHEHHS YIPaBJISIONIETO COBETA IIKOJbI M YTBEPKAACTCS TMPHUKA30M
TUPEKTOpa 00pa3oBaTeIbHON OpraHU3aIlHH.
12.2. Bce u3MeHeHUs W JIOMOJIHEHMs, BHOCHUMBIE B HacTosiee [lomoxxenue, opopmisitorcst B
NUChbMEHHOW (opMe B COOTBETCTBUHM JICHCTBYIOIIMM 3aKOHOJATENBCTBOM Poccuiickoit
denepanuu.
12.3. Tlonoxenue o OubmuoreuHoM ¢oHIe 00pazoBaTEIbHON OpraHMW3aLUU MPUHUMAETCS Ha
HEOolpeaeNeHHbId cpoK. 3MeHeHuss u nononHeHus K [lonokeHno mpuHUMAaroTCsl B MOPSIKE,
npeaycMoTpeHHoM 11.12.1. nactosimero Ilonoxenus.
12.4. Tlocne npunsatus [lonoxenus (WM U3MEHEHWH M JOIMOJHEHUN OTIEIbHBIX IMYHKTOB M
pa3ziesIoB) B HOBOW peAaKLIUU MPEAbIIyILas peaakiiis aBTOMaTHYECKH yTPAUMBAET CUITY.
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